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The United Synagogue of Conservative Judaism

Placement Services

820 2nd Avenue   New York, New York 10017

212-533-7800 ext. 1129
Dr. Elaine R.S. Cohen, Solomon Schechter Day School Association Executive (SSDSA Placement)  
212-533-7800 x 1129  cohen@uscj.org

Wendy S. Light, Consultant for Synagogue School Placement


light@uscj.org  215-869-1830


Maxine Handelman, Consultant for Early Childhood Education,


handelman@uscj.org  847-641-9963

Edward Edelstein, Executive Director, Jewish Educators Assembly, placement@jewisheducators.org 516 569-2537
Thank you for using the Joint Placement Service of The United Synagogue of Conservative Judaism’s Department of Education and the Jewish Educators Assembly. We also work collaboratively with the Rabbinical Assembly to see to it that potential candidates know about school openings. We will be in touch with you at regular intervals.

GUIDELINES FOR REGISTERING FOR

 UNITED SYNAGOGUE / JEWISH EDUCATORS ASSEMBLY 

PLACEMENT SERVICE

1. Complete and return this “Placement Application” with your attached updated resume or curriculum vitae to placement@jewisheducators.org  and light@uscj.org  

2. *Note that synagogues will receive email transmission of your application and resume exactly as you have submitted it. 

3.  Upon receipt of your application, candidates will be contacted by the JEA Placement Advisor who is available to provide assistance and guidance throughout the interview and placement process. 

4. Candidates will receive a weekly update of positions available by email directly from the United Synagogue of Conservative Judaism Placement Service in addition to an abbreviated listing through the JEA mailing  (for JEA members).  Day School vacancies will be included in the weekly update and will also be posted at www.ssdsa.org website. Day School candidates should frequent the web site for school information and career information.

5. You may request to have your information sent to any school where you meet the minimum qualifications.

6.  Candidates who register with our placement service  SHOULD NOT apply directly to a school without first being in contact with the USCJ’s Placement Service. You will be informed whether or not the Congregation/Schechter School wishes candidates to communicate with them directly.

7. Since not all USCJ congregations or SSDS schools list on our service candidates MAY respond directly to advertisements from Conservative Synagogues/Schechter Schools that are NOT listed on the Joint Placement List.  However, it is expected that you will advise the Placement Service of your application since schools may later list with us and we will not know of your candidacy.

8. Candidates are asked to keep the Placement Service advised of all interviews and conversations with synagogues/schools. This is the only way that we can advocate for your candidacy.
9. The placement services described above are offered FREE as a benefit of JEA membership.  If you are not currently a JEA member, you are urged to join the organization now (visit www.jewisheducators.org and click on ‘membership.’)  If you are NOT a JEA member and choose not to join at this time, there is an annual fee of $150 for this service.
 2011-2012 EDUCATOR CANDIDATE APPLICATION 
FOR:
*SOLOMON SCHECHTER DAY SCHOOLS

*CONSERVATIVE CONGREGATIONAL RELIGIOUS SCHOOLS

*CONSERVATIVE EARLY CHILDHOOD PROGRAMS
Date of Filing:

For the position/s:  Check all that are applicable.

Day School:  

_____Head of School
_____Principal)
_____Judaic Studies Director 

_____Other Leadership Positions

Congregational Religious School:

_____Congregational Religious School Educational Director

_____Director of Life Long Learning/Congregational Learning

_____Family Educator

Early Childhood Education:

_____Early Childhood Director

_____Other:  Please list:

NAME:

HOME ADDRESS:

PHONE NUMBERS:  Day                           Evening                            Cell 

FAX:                                                 E-MAIL

CANDIDATE’S RELIGIOUS ORIENTATION:

_____Conservative    _____Orthodox    _____Reform    _____Reconstructionist 

_____Other (Please explain)

Are you a member of the Jewish Educators Assembly?   _____Yes     _____No

If you are not, please consider joining this professional organization at this time. Go to www.jewisheducators.org 
GEOGRAPHIC PREFERENCE FOR POSITION (i.e. West, South East, etc.)

1st Choice


    2nd Choice


3rd Choice

I (check one)   _________am willing       _________am not willing to relocate.

I (check one)   _________am willing       _________am not willing to reconsider this initial  preference choice.

MINIMUM SALARY*:                                      DATE OF AVAILABILITY:

*It is important to furnish this information as it helps us to suggest appropriate referrals. 

OTHER PERSONAL OR PROFESSIONAL REQUIREMENTS:   

EDUCATIONAL BACKGROUND: (You may be asked to verify every degree awarded. If you do not have this documentation on hand, you should apply to your schools to obtain appropriate transcripts immediately.)

GENERAL HIGHER EDUCATION:

NAME OF COLLEGE/UNIVERSITY   FROM-TO   DEGREE
SPECIALIZATION

JEWISH HIGHER EDUCATION:

NAME OF SCHOOL

FROM-TO
DEGREE
SPECIALIZATION


INFORMAL/ADULT JEWISH EDUCATIONAL EXPERIENCES

CERTIFICATION:

Type of License: 



#


Date Received: 

Issued By:
Other Teaching Certificates:

Day School Leadership Training Institute Cohort #_____  _____Yes   _____No
Please  self assess your level of Hebrew fluency and literacy:

Reading: ___excellent  ___very good  ___good  ___I do not read Hebrew

Speaking: __excellent  ___very good  ___good  ___I do not speak Hebrew

Writing:   ___excellent  ___very good  ___good  ___I do not write Hebrew

Comments:

Experience, Skills and Expertise in Other Administrative Areas. Check all that apply. You may write a comment to amplify your response.

_____Budget and Finance:

_____Board Relations and Board Development:

_____Marketing and Public Relations:

_____Hiring, Supervising and Termination of Professional Staff:

_____ Professional Development (for teachers and support staff)

Comments:

PLEASE WRITE A BRIEF PARAGRAPH IN RESPONSE TO THE FOLLOWING QUESTIONS:

What are your strongest professional skills?

How do you describe yourself as a school leader?

What is your personal vision of Jewish day school education? (or, if applicable, What is your personal vision of congregational religious school education?)

PROFESSIONAL EXPERIENCE: Please add pages if required.

List each position separately, with the most recent first.

School /or other institution
Address

Number of Students                      Grades:  From              To

Employed: From:                          To:  

Salary


                      Name of Supervisor

Job Description (Specify scope of duties):

School /or other institution
Address

Number of Students                      Grades:  From              To

Employed: From:                          To:  

Salary


                      Name of Supervisor

Job Description (Specify scope of duties):

School /or other institution
Address

Number of Students                      Grades:  From              To

Employed: From:                          To:  

Salary


                      Name of Supervisor

Job Description (Specify scope of duties):

Note:  If your most recent professional experience is not in a school setting, please describe it in as much detail as you can, including how this work has prepared you for a school leadership position. Give the name of the institution, address, job description, and the name of the supervisor.

PLEASE CHECK ALL THAT APPLY:

As part of your responsibilities, are you willing and prepared to:

_____teach

                               _____supervise youth activities



_____lead adult education classes        _____conduct family education programs

_____conduct youth services/junior congregation services

CHECK SUBJECT/S THAT YOU ARE WELL QUALIFIED TO TEACH AND SUPERVISE

_____Elementary Hebrew


_____Advanced Hebrew

_____Humash



_____Jewish History

_____Tefillot




_____Rabbinics

_____Other Subjects:________________________________________

LIST RECENT PROFESSIONAL DEVELOPMENT PROGRAMS THAT YOU HAVE ATTENDED AND THE YEAR OF THE PROGRSM/S

LIST ANY PUBLICATIONS (Books, Articles, etc) that you have written:

MEMBERSHIP IN PROFESSIONAL AND COMMUNITY ORGANIZATIONS:

Name of Organization                               City                   Position in Organization

IMPORTANT!  THE RESPONSIBILITY FOR ADEQUATE NOTIFICATION BEFORE EFFECTING A CHANGE FALLS EQUALLY UPON THE SCHOOL AND THE EDUCATOR. (*While we will take every measure to assure your confidentiality while you read about job possibilities, once you begin to apply to openings you are obligated to let someone in your congregation know you are looking at positions.)

Have you notified your school of your plans to leave?   _____Yes     _____No

If not, when do you expect to notify them*____________________________
Have you registered with the USCJ / JEA Placement Office before?  

 ___Yes  ___No

If yes, when?__________________________________________________
Have you registered with other placement agencies?  _____Yes     _____No

If yes, which one/s?

What is the concluding date of your present contract or agreement?

Is there anything else we should know about this transition?

*Before going to your first interview, it is a standard of professional practice to notify your Board Chair or president that you are exploring employment alternatives.

NOTE: 
If you are a (Rabbinical Assembly member) Rabbi, the Rabbinical Assembly would like to be supportive of you in your job search.   If you are a (Cantors Assembly member) Cantor, the Cantors Assembly would like to be supportive of you in your job search.

May we forward your information to the R.A,?   _____Yes     _____No

May we forward your information to the C.A.?   _____Yes     _____No

PLEASE INDICATE BRIEFLY WHY YOU PLAN TO LEAVE YOUR PRESENT POSITION AND WHAT YOU ARE SEEKING IN A NEW POSITION?


NOTE: PLEASE ATTACH A FULL CURRENT RESUME OR CURRICULUM VITAE WITH YOUR APPLICATION.

I have read the guidelines and procedures and I understand that adhering to them will help all parties involved in the placement process and will serve to assure that all business is conducted in a proper and ethical fashion.  By affixing my name to this application I certify that everything that I have written here is true, honest and complete. I understand that my credentials will be checked and my references contacted.  I understand that schools/search committees may check references with people beyond the list of names I have provided.  By submitting this application I agree to all of these guidelines and request that my name be listed for placement.

Signature:__________________________________Date of filing:________________

(Electronic signature is acceptable)

